
Rezone & Official Community Plan Amendment (OCP) Application Checklist 
 
 
PROJECT ADDRESS: _____________________________________________________________________ 
The checklist outlines the requirements for a complete Rezone and/or Official Community Plan (OCP) Amendment 
application submission. The requirements are dependent on the nature and complexity of the Rezone and/or OCP 
Amendment application. Development and Engineering Services front counter staff will provide advice and guidance on 
information requirements for your application. 

INCOMPLETE APPLIC ATIONS WILL NOT BE ACCEPTED. 

Requirements 
Submitted 

(Please Check) 
Yes        No 

Remarks 
(if any) 

1. A completed application form    
2. A current (within 30 days) State of Title Certificate 

• Copies of encumbrances shown on the title (except those relating to mortgages) 
• Where the owner(s) is a numbered company, a company search (within 30 days) 

listing the names of officers and directors 

   

3. Does the proposed development comply with any easement, covenant, agreement or 
contract?       Yes    or  No      

4. Fee ($750 for Rezoning or OCP revision or $500 for a Zoning text or OCP text or $100 for 
an OCP amendment in conjunction with a Rezoning plus $173.60/public notice sign)    

5. 
Contaminated Site Profile application 

• Site Profile Form or: 
• Site Profile Schedule 2 Use (Referral Fee $100.00) 

   

   
   6. 

Brief written overview of the project and explain how the project meets the intent of the 
Official Community Plan.  Outline/explain any unusual features/irregularities, and explain 
any background research done.    

7. Is the subject property located in an identified Hazard Area?  (ie landslip, flood plain, 
riparian area).   Yes    or  No      

8. Is the subject property located in a Development Permit Area (DPA)?   Yes    or  No      
DPA -     

9. Geotechnical Survey (where applicable)    
10. Preliminary Traffic Assessment (where applicable)    

Site Plan - Items 11 to 22 should be in the form of a data sheet on the site plan with metric dimensions (1 full sized  with metric 
dimensions, and 2 extra plan reductions to 11”x 17”) 

11.  Architect/Designer phone/fax number/email address    
12.  Name of Registered Owner    
13.  Address of Subject Property    
14.  North arrow, scale and date of plan    
15.  Site Area    
16.  Site Coverage    
17.  Total Floor Area / number of dwelling units    
18.  Floor Space Ratio    
19.  Building Height (from average finished grade to mid-point of roof)    
20.  Yard Setbacks, including Mass Factor if applicable (Reference the Zoning Bylaw (#87-65))    
21.  Off-Street Parking Calculations (Reference the Zoning Bylaw (#87-65))    
22.  Amenity Area Calculation, where applicable (Reference the Zoning Bylaw (#87-65))    
23.  Dimension and show all property lines, rights of ways and easement with dimensions    
24.  Dimensions of setbacks for the proposed and existing buildings    
25.  Layout and numbering of all off-street parking and loading spaces/docks    
26.  Existing and proposed access points to site and off-street parking and loading areas    
27.  Show water bodies, watercourses and any other significant natural features including    
Engineering 

28. Engineering Pre-Design Submission per the Subdivision and Development Bylaw    
 
 
 
Applicant’s Signature: __________________________ Date: _________________________ 
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REZONE AND OCP AMENDMENT APPLICATIONS 
 

PUBLIC NOTICE SIGN REQUIREMENTS 
 
 
Effective October 19, 2009, the City of Penticton has awarded L&L Signs & Neon 
a three year contract to produce, erect, photograph and remove public notice 
signs as they relate to Rezone and OCP Amendment Applications.  The City of 
Penticton will make the necessary arrangements with L&L Signs and Neon on 
your behalf. 
 
Fee & Location: 
 
 A fee of $173.60 ($155.00 plus applicable taxes) per public notice sign is 

paid to the City of Penticton at the time the Rezone and/or OCP Amendment 
Application is made. 

 
 The number of signs required is determined prior to the application being 

submitted to City Hall.   
 

° A public notice sign shall be located on each street frontage of the site in 
order to inform the public about the nature and purpose of the Rezone 
and/or OCP Amendment Application.  Small corner sites may be permitted 
to have only one sign. 

 
° If you have any questions/concerns about the number of public notice 

signs required for your application, please phone Heather McDonald, 
Planning Clerk at (250) 490-2523 or email 
heather.mcdonald@penticton.ca. 

 
 
Timing & Posting: 
 
It is the applicant’s responsibility to ensure the public notice sign is in place for 
the required period of time and that it is not vandalized or stolen. 
 
 After Council has given first reading to the Zoning Bylaw and/or OCP 

Amendment, the sign(s) shall be erected on site not less than ten (10) days 
prior to the Public Hearing.  This means, that if your application has been 
given first reading at a regular Monday evening Council meeting the sign will 
be erected by L&L Signs and Neon on the site by 12 Noon Thursday 
following Council. 
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 The sign shall be removed by L&L Signs & Neon three (3) days following the 
Public Hearing. 
 

 If the sign is vandalized or stolen, please contact Heather McDonald, 
Planning Clerk at (250) 490-2523 or email heather.mcdonald@penticton.ca.  
Arrangements will be made with L&L Signs and Neon to repair or replace the 
sign. 

 
Fee to Repair the Sign: 

 
° The fee, payable to The City of Penticton to repair the sign is $50.40 

($45.00 plus applicable taxes).  This fee must be paid immediately 
so as to not delay the Public Hearing process. 

 
Fee to Replace the Sign: 

 
° The fee, payable to The City of Penticton to replace the sign is 

$112.00 ($100.00 plus applicable taxes).  This fee must be paid 
immediately so as to not delay the Public Hearing process. 

 
Public Notice Sign Checklist  
 
 Please complete the Public Notice Sign Checklist enclosed as it forms part of 

your Rezone and/or OCP Amendment Application. 
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REZONE AND OCP AMENDMENT APPLICATIONS 

 
PUBLIC NOTICE SIGN CHECKLIST 

Please submit this form with your Rezone and/or OCP Amendment 
Application 

 
 
Civic Address(es):           
 
             
 

  Rezone Application 
 

  OCP Amendment Application 
 

  Rezone & OCP Amendment Application 
 
Contact Information 
Information To Be Printed On The Public Notice Sign (Generally this is the 
applicant) 
 
Name:          
 
Address:          
 
           
 
           
 
Phone # (with area code):       
 
 
 
Number of Signs Required:       
 
 

To be completed by the Planning Department 
 
Application #:     
 
Amount Paid:     
($155.00 per sign plus applicable taxes = $173.60 per sign) 
 
Date Paid:       Cheque #:   

S:\Web Site\Archive\2009\2009-10-19 Public Notice Sign Checklist.doc 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles false
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Gray Gamma 2.2)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile ()
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket true
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 99
  /Optimize true
  /OPM 1
  /ParseDSCComments false
  /ParseDSCCommentsForDocInfo false
  /PreserveCopyPage true
  /PreserveEPSInfo false
  /PreserveHalftoneInfo true
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 600
  /ColorImageDepth 8
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /FlateEncode
  /AutoFilterColorImages false
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 600
  /GrayImageDepth 8
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /FlateEncode
  /AutoFilterGrayImages false
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 2400
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.00000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects true
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /False

  /SyntheticBoldness 1.000000
  /DetectCurves 0.000000
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /PreserveDICMYKValues true
  /PreserveFlatness true
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /ColorImageMinDownsampleDepth 1
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /GrayImageMinDownsampleDepth 2
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /CheckCompliance [
    /None
  ]
  /PDFXOutputConditionIdentifier ()
  /Description <<
    /JPN <FEFF3053306e8a2d5b9a306f300130d330b830cd30b9658766f8306e8868793a304a3088307353705237306b90693057305f00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /FRA <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <FEFF004d006f006f00720065002000570061006c006c0061006300650020002d00200052005200440020004a006f00620020004f007000740069006f006e007300200066006f0072002000480069006700680020005200650073006f006c007500740069006f006e0020005000440046002000460069006c00650073>
  >>
>> setdistillerparams
<<
  /HWResolution [2540 2540]
  /PageSize [792.000 1224.000]
>> setpagedevice


