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 Building Permit – Vacant Building Registration  
Please provide clear, legible, and precise information.  If incomplete applications are submitted, the Permit Process will not be 
expedited in a timely manner.  Please note, zoning specifies the regulations and permitted uses for properties within those 
designations.  ALL Builders/Contractors to have current City of Penticton Business Licence or an OSICBL. 

Project Address:  

Assessed Value: Land: Improvements: 

Registration Type:  Boarded/Secured    Maintained Office Use Only 

DOCUMENTS: ( Required at time of application /  May be required)  Submitted Accepted 

1. Completed and Signed 
Building Permit Application  

Complete above and Building Permit Application.  � � 

2. Application Fee 

Fee for application - $540.00 plus GST.  For list of all 
applicable fees Vacant Building Registration (see Fees and 
Charges Bylaw).  
A separate safety inspection is required to determine the 
condition of the building and if remedial measures are 
required to make the building secure.  The inspection will 
also confirm there are no health or safety risks to the 
neighbours and it is not used for storage.  

 � � 

3. Proof of Liability Insurance Maintain $2M in liability insurance and provide proof of 
current insurance  � � 

4. Building Permit Agency 
Agreement 

If a third party is representing the owner of the property for 
building permits, a signed and completed Agency form is 
required. 

 � � 

5. Proof of Fire Alarm Monitoring  
Buildings with existing Fire Alarm and/or Fire Sprinkler 
systems must remain operational unless otherwise 
determined by the City of Penticton Fire Chief. 

 � � 

6. Additional Information: 

Every owner or occupier of a property that contains a vacant 
building has to abide by the rules and regulations regarding 
Vacant Buildings as discussed in Section 7 of the City of 
Penticton Good Neighbour Bylaw 2012-5030. 
 
The Building Inspector may require a Professional Engineer 
registered to practice in British Columbia to perform a field 
evaluation of an existing structure and any required remedial 
work to make the structure safe for occupation or further 
inspections. 
Note:  The owner or owner’s representative (agent) must 
make arrangements to have utilities disconnected if directed 
by the Chief Building Inspector. 

� � � 

Permit Submission (Office Use) 

Screened by:  Date:  Insufficient information 
for application as noted –  
Re-submit 
 
 Accepted for Application 

Comments: 

 

 
Building Permit Checklist 

Building and Licensing-Development Services Division 
171 Main St.   |  Penticton B.C.  |  V2A 5A9 

P:  (250) 490-2571 |  E:  buildinginfo@penticton.ca   

https://www.penticton.ca/sites/default/files/uploads/bylaws/2014-07%20Fees%20and%20Charges%20Bylaw%20-%20CONSOLIDATED%20PACKAGE%20-%20January%202023.pdf
https://www.penticton.ca/sites/default/files/uploads/bylaws/2014-07%20Fees%20and%20Charges%20Bylaw%20-%20CONSOLIDATED%20PACKAGE%20-%20January%202023.pdf
https://www.penticton.ca/assets/City%7EHall/Bylaws/Land%7EUse/5030%20Good%20Neighour%20Bylaw%20-%20Consolidated%20for%20website.pdf
mailto:buildinginfo@penticton.ca
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Building Permit Agency Agreement 
Building and Licensing-Development Services Division 

171 Main St.   |  Penticton B.C.  |  V2A 5A9 
P:  (250) 490-2571 |  E:  buildinginfo@penticton.ca  

Effective Date:  June 15, 2021 

Project Address(es): 

The agent is authorized to: 

1. Apply for and obtain a building permit in respect of the land from the City of Penticton under the provisions of
Building Bylaw No. 2021-21;

2. Provide to the City as my agent all information and documents required by the bylaw for such an application;

Agent Contact Information: 

Company Name: 

Contact Name: 

Address: 
Unit/House/Street City Province Postal Code 

Email: Phone: 

Owner Responsibility: 

I/We accept and understand that during any construction I/we have the overall responsibility for assuring the building 
conforms to the requirements of the Building Code.  The process of assessing conformity to the requirements during 
construction is the responsibility of the registered professionals for complex (Part 3 BC Building Code) buildings, and 
the designer/builder for standard (Part 9 BC Building Code) buildings. 

I/we further understand that this authorization will remain in full force and effect until the permit expires, which is two 
(2) years after the permit has been issued OR until I/we notify the City of Penticton in writing that it has been revoked.
Person(s) wishing to extend the Agency agreement must have the request in writing to the Building Official.

All registered owners or authorized signatory of Corporate Owner must sign below. 

Property Owner Information: 
Company Name: 

Contact Name 1: 

Contact Name 2:  

Address: 
Unit/House/Street City Province Postal Code 

Email: Phone: 

Please Print Name (owner 1): Signature (owner 1): 

Please Print Name (owner 2): Signature (owner 2): 

This information is collected by City of Penticton under section 26(c) of the Freedom of Information and Protection of Privacy Act (FOIPPA).  The information collected will be used to process 
your application(s).  If you have any questions about the collection, use or disclosure of your personal information, please contact the Head of FOI at City of Penticton at 250-490-2400.

Forms are updated periodically. Please ensure you have the most recent edition  Sept2021 
Office Use:  1490-09  Forms Management\Building Dept\Agency\Building Agency Agreement.docx 
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